
Enroll or Change your 403(b) Retirement Account
1. Log into ADP
2. Go to MYSELF -> Benefits -> Enrollments

3. Select ENROLL NOW under Year Round Enrollment

4. Select Continue and go forward to Retirement 403B

5. Select the investment plan that is right for you and the amount you want to contribute, either as a
percentage or dollar amount. * See Appendix 1 for additional information.



6. Make the Changes and select SUBMIT ENROLLMENT

7. If enrolling for the first time, all enrollments will be automatically designated into the Asset Allocation
Target Date Fund based on your projected date of retirement. Once registered in Guidestone you can
change where your funds are allocated. *See Appendix 2 for different investment approaches

8. Guidestone will email you an Enrollment Notice with all the information needed to complete your online
profile with Guidestone.

_____________________________________________________________________________________

*Appendix 1 – Use the resource below to help understand the differences between Tax-sheltered and Roth.



*Appendix 2 – Use this resource to understand the different ways to invest in your retirement. Reminder: that all
plans will automatically be enrolled in the Target Date Funds depending on the targeted date of retirement.






